Creating a Microsoft Azure Pass Subscription
You need to activate your Azure Pass on your account, you should have received an email with the Activation code, direction on how to activate the pass can be found here: https://www.microsoftazurepass.com/howto 
Verifying Azure Pass Activation
After activating your Azure pass which can take up to 10 minutes. Verify that your pass has been activated by navigating to: http://account.windowsazure.com

1. Click ‘subscriptions’
[image: https://www.microsoftazurepass.com/Content/HowTo/Picture9.png]
This will verify that the pass correctly associated with your account, if you do not see this wait a full 10 minutes and then see the trouble shooting steps at: https://www.microsoftazurepass.com/howto
Setting up Virtual Machine
1. Sign in to the Azure portal (https://portal.azure.com)
[image: ]
2. On the Hub menu, click New > Virtual Machines > Ubuntu Server 14.04 LTS
[image: ]
3. On the Ubuntu Server 14.04 LTS page, under Select a deployment model, verify that Resource Manager is selected. Click Create.
[image: Screenshot that shows the deployment model to select for the VM]
[bookmark: create-the-windows-virtual-machine]Create the Windows virtual machine
After you select the image, you can use Azure's default settings for most of the configuration and quickly create the virtual machine.
1. [image: ]On the Basics blade, enter a Name for the virtual machine. The name must be 1-15 characters long and it cannot contain special characters.
2. Enter a User name, and a strong Password that will be used to create a local account on the VM. The local account is used to log on to and manage the VM.
The password must be between 12-123 characters long and have at least one lower case character, one upper case character, one number, and one special character.
3. Select an existing Resource group or type the name for a new one. Type an Azure datacenter Location such as East US.
4. When you are done, click OK to continue to the next section.
5. Choose a VM size and then click Select to continue.
[image: ]
6. On the Settings blade, you can change the storage and networking options. For a first virtual machine, you can generally accept the default settings. If you selected a virtual machine size that supports it, you can try out Premium Storage by selecting Premium (SSD) under Disk type. When you are done making changes, click OK.
[image: Screenshot of the Settings blade where you can configure optional features for an Azure VM]
7. Click Summary to review your choices. When you're done, click OK.
[image: Screenshot of the Summary page that shows the configuration choices made for the Azure VM]
8. While Azure creates the virtual machine, you can track the progress under Virtual Machines in the hub menu.
[bookmark: _GoBack]
[bookmark: connect-to-the-virtual-machine-and-log-o]Connect to the virtual machine and log on
1. On the Hub menu, click Virtual Machines.
2. Select the virtual machine from the list.
3. You'll need to install an SSH client on the computer you want to use to log on to the virtual machine. There are many SSH client programs that you can choose from. The following are possible choices:
· For a virtual machine running a Linux operating system, you use a Secure Shell (SSH) client to log on; it is hard to think of a distribution that doesn't already have this installed by default. See How to use SSH for a bit more information about Linux.
· On a computer running a Windows operating system, you might want to use an SSH client such as PuTTY. For more information, see the PuTTY Download Page
4. You’ll find the IP Address and Port Information from the Network Interfaces. 
[image: ]
5. Log on to the virtual machine using the account that you specified when the machine was created, along with the appropriate IP address and port (22). You can save the connection parameters in Putty by typing a name in the Saved Sessions bar and selecting the Save button.
[image: ]
6. After clicking Open, should be prompted with a Putty Security Alert. Select Yes when prompted.
[image: ]
7. After clicking Open, should be prompted with a Putty Security Alert. Select Yes when prompted. Then enter the approiate Username and Password.
[image: ]
8. Once entered you should have terminal Access to your VM. 
[image: ]
An alternative method is to use Remote Desktop to connect which is detailed in the following blog post: https://azure.microsoft.com/en-us/documentation/articles/virtual-machines-linux-classic-remote-desktop/ 
[bookmark: stop-the-vm]Stop the VM
It is a good idea to stop the VM so you don't incur charges when you aren't actually using it. Just click the Stop button and then click Yes. You can find the Stop Button my going to https://portal.azure.com/ 
Select your VM.
[image: ]
[image: ]
[image: Screenshot showing the button to stop a VM.]
Just repeat steps and click the Start button to restart the VM when you are ready to use it again.
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